Ethics Management — Initiating the Incident and

Amendment forms

E Log in to eRA with your UCT

credentials using the following link: [E—
http://eraonline.uct.ac.za

Click Login which can be found at the
top right of the screen.
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@ Once logged in, ensure that you are signed
on with your Researcher role. If you are e — A

assigned any other administrative roles, use

the Switch role function by clicking the drop-
down arrow at the top-right of the screen to 1 Switch Role v || Researcher: Abrahams, Melissa
select the Researcher role.
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@ To access the Incident form:
oht secti BN Y+ | e coor |
At the top right section of the screen, et
ublication -
click Add New Content. This will give Add new Incident
. . P Award M t
you the option to select Ethics ward Hanagemen Select the appropriate incident type
Management, then Incident form APC and Page Cost form
Patent/IP
. General incident
In the new window, select the e
i i i Animal dent
appropriate incident form type. Elemes wamsgemere @) nimal inciden
Pre Screening Questionnaire Healih incident
Ethics Application
| Incident o l
Dashboard
Publications
To access the Amendment form:
. R . . Award Management
Using the left navigation, navigate to
- - APC and Page Cost
Ethics Management, then Ethics forma Ethics Applications (1)
Applications. Patents/IPs &
From the list view, select the ethics v Activitios
. . . . Select/ Deselect all Updated on v 2 10150[100 |4 1of1p)
application from which you would like -
to initiate the amendment, and click e
- Pre Screening Created by:
Edit/Open. Guestionnaires e
s 1@
Incidents
Thenl naVIgate to the Amendments’ 1.Key Information * 2. Project Details * 3. Research Methodology
Incidents and Reporting tab by clicking
on More Please note that you will not be able to proc.sed with a full ethics appucatlon while a pre-screening 4. Attachments
' ) 5. Declaration and
NB: All Researcher sections (Tans 1-5} must be cnmp\etsd If NIA p\ease indicate so. Ifany secti Faculty Review il
completion
Please note: 8. REC Review
. . Type of applicant *
For ContanIty and ease O_f reference’ Please indicate if your application is in your capacity as a Student, Clinical Research Cool HOutcome
the amendment ShOU/d be Inltlated doctoral fellow. All student applications need to be approved by their supervisor(s). If you | 8. Amendments, 3
. will delay the processing of your application Ir;cidents and ! e
from the Amendments, Incidents and Reporting
Reporting tab of the main ethics
application.

@ For the Incident form:

Complete as much information as possible New Incident

on tabs 1-3. M Draft
You will be asked to link the related ethics 1. Key Information 2. Details of Incident 3. Declaration
application to the incident and to provide ﬁ e B
the name of the Principal investigator.

1. Key Information 2. Attachments 3. Declaration
For the Amendment form: o e e
Com plete as much information as pOSSib|e This amendment should only be created from the criginal application.
on tabs 1-3.

E‘S) Once all the necessary information has been

completed, click Save & close at the bottom
tG) A popup box will appear.
You can select one of the applicable options: Set status

For the Incident form:
1. A student applicant should submit the
i
form to the Supervisor Review stage.
2. The incident reporter should submit the |C°“"“‘“e‘“‘°'“1in Initial Review I
form to the Committee Admin Initial

Review stage.
Cancel Done

For the Amendment form:

1. A student applicant should submit the
form to the Supervisor Review stage.

2. Researchers should submit the form to Set status

the Committee Admin Initial .|

h I . k Supervisor review
T en, clic Done- Select this status for all student applications only
Your supervisor needs to review your ethics
application before it can proceed to subsequent steps.

d

Committee Admin initial assessment

Send fully approved and complete application fo
Research Ethics Office for review.
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More information on eRA is available via the Research Support Hub.

For other system modules see our How to guides, one pagers and videos.

If you require assistance or additional support, please log a call via ServiceNow.



http://eraonline.uct.ac.za/
http://www.researchsupport.uct.ac.za/electronic-research-administration-era-system
http://www.researchsupport.uct.ac.za/how-to-guides
https://uct.service-now.com/com.glideapp.servicecatalog_cat_item_view.do?v=1&sysparm_id=75a0717fdb1d2200b1c870d9bf9619e3

	Slide Number 1

